
 
 

 

 
Pre-Kindergarten Parent/Student Handbook 

A ministry of the Florence Baptist Temple 

DSS Registration #81 
 

Melissa Roeder, Director 

mroeder@fcseagles.org 
(843) 662-0454 Ext. 4311 

 

Natalie Altman, Assistant 

naltman@fcseagles.org 
(843) 662-0454 Ext. 4345 

 

FCS Fax #: (843) 661-4301 
 

Pre-K Teachers/Email/Extensions 
3K: 
Angie Cook   acook@fcseagles.org   (843) 662-0454 Ext. 3239 
Dawn Freeman  dfreeman@fcseagles.org  (843) 662-0454 Ext. 3224 

Stephanie Morris  smorris@fcseagles.org  (843) 662-0454 Ext. 3217 
 

4K: 
Tracey Braddock  tbraddock@fcseagles.org  (843) 662-0454 Ext. 3007 

Renee Juback   rjuback@fcseagles.org  (843) 662-0454 Ext. 3002 
 

General Information for the school (i.e. dress code, tuition fees, closings, etc.) can be found in the 
handbooks posted under “Parent Resources” at fcseagles.org. The below information is additional 

information that pertains only to our Pre-Kindergarten families. 
 

School Hours of Operation: 

For those enrolled in our child care program, school is opened from 7am until 6pm, Monday through Friday. 
Those who are not enrolled, and wish to drop off their children before 7:30am there will be a $4 charge per 

day. Drop off before 7:30am will be made on the north side of B building at the single door side entrance 

with the awning (Zaxby’s side). 

 
Entrance Requirements: 

Children must be completely potty trained and wearing cloth underpants before starting FCS. To be 

considered fully potty trained, a child should be able to: 
 

- Use the restroom independently, as well as, being able to wipe after a bowel movement 
- Communicate their need to use the bathroom 

- Manage clothing with minimal assistance 

- Remain dry throughout the school day (with only occasional accidents) 
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Parents will be asked to sign an acknowledgement policy before starting our Summer Day Camp program or 
attending FCS Pre-Kindergarten program.  
 

Car Line: 
Pre-K has the option of two car lines during the school day. Half day students (3K-4K) car line starts at 11:45 

and is over at 12:15. The second car line is from 2:15-3:15 (Monday-Thursday) and 1:15-2:00 on Friday. After 

school care is open until 6pm.  

 
Any child not picked up by designated times will be charged the following late fees: 
 

Half Day Car Line (3K-4K) 
(11:45am-12:15pm) 

Monday-Thursday 
(2:15-3:15pm) 

Friday 
(1:15-2pm) 

After School Care 
( After 6pm) 

12:15-12:25…$5.00/ child 3:15-3:25…$5.00/child 2-2:10…$5.00/child 6-6:10…$5.00/child 

12:26-12:35…$10.00/ child 3:25-3:35…$10.00/child 2:10-2:20…$10.00/child 6:10-6:20…$10.00/child 

After 12:35…$30.00 

Drop in fee/child 

After 3:35…$30.00 

Drop in fee/child 
2:20-2:30…$20.00/child 6:20-6:30…$15.00/child 

  
After 2:30…$30.00 

Drop in fee/child 
6:30-7:00…$30.00/child 

Continuous tardiness in picking up a child from After School Care could result in asking the child to be 
withdrawn from the After School Care program. 

 
Signing Out: 

Each student will be issued three identification cards. These cards are to be utilized when picking your 

student up.  
When picking up in carline (11:45 or 2:15, 1:15 on Fridays) please have your card displayed where our 

teachers can easily read it. One way of displaying these signs is to use a skirt hanger and hang it from your 

rearview mirror.  

If your student attends childcare you will be asked to sign out your student on the appropriate sign out 

sheet.  Students will not be released to anyone without school issued identification cards.   

If you need for your student to ride home with someone who is not on the release form you may send a 

note/email/fax to Mrs. Roeder and your child’s teacher. This will allow your child to leave as requested.  
This must be done in writing.  
Thank you for your understanding, patience and cooperation. We believe that the safety of our children is 

worth any inconvenience, and we know you feel the same way.  
 

Toys: 

We provide toys for the children to play with while they are at school; therefore, we ask that your child  
DOES NOT  bring any toys from home. This policy minimizes tears, confusion and misunderstandings.   

 

Rest Time  Nap Mats: 

We have a daily rest period for those who are enrolled in full day care. It is from 12:30-2:30pm. A DSS 
approved nap mat will be provided for your child through the “Book and Material” fee. However, a new nap 

mat must be purchased if your child’s mat becomes torn and the foam is exposed.  Please make every 

attempt to not pick up your child during rest hours as it disrupts the whole nap room. Children who may 
need to leave early will need to attend the 11:45 car line or the 2:15 car line.  

 

 
 



Clothing: 
All 3K-4K children must bring a complete change of clothing (excluding shoes) in a zip lock bag. All items, 

including the bag, must be labeled. This change of clothing should be changed out with the seasons.  

It is important that all coats, sweaters, and hats have your child’s name in them. 
Shoes must be worn at all times (no flip flops or sandals). Tennis shoes and socks are safest for the 

playground.  Pre-K dress code can be found under our “Student Behavior/Dress Information” handbook 

under “Parent Resources” on our website.  

 
Snacks/ Lunch: 

 A light morning (9:15am) and afternoon (2:30pm) snack are provided daily. These snacks are not large 

enough to take the place of breakfast or dinner.  
 

Lunch is also provided daily for those enrolled in full day care. If your child has an allergy or a total dislike 

for a menu item, you have the choice to provide lunch for your child that day.  

 

Monthly menus are posted under “Parent Resources” on our website. Please keep in mind the menu is 

subject to change without notice due to circumstances outside of our control.  

 
We will be unable to warm food, and lunches will not be under refrigeration. There will not be any reduction 

in childcare fees if you choose to provide lunch.  

 
Our lunch count is taken each day (summers included) by 9am. If you are going to be later than 9am, you 
will need to notify the school and let them know your child will be arriving late and will need to be counted 
for lunch.  
 
 
Please check our school website (fcseagles.org) under “Parent Resources” for questions that are not 

answered here. Answers to questions may be found in one of the following handbooks online: 
 

 Parent-Student Handbook – General Information 

 Parent-Student Handbook – Academic Information 

 Parent-Student Handbook – Student Behavior/Dress Information 

 Parent-Student Handbook – Payment Information 

 

 
 

 

 

 
 

 

 
 

 

 
 

This handbook serves as a guide and is in no way an all-inclusive statement of the rules, regulations, and 

philosophy of FCS Pre-Kindergarten. The administration reserves the right to determine appropriate 

and acceptable actions, behavior, conduct, and dress. This may or may not necessitate adding or 

deleting elements of this handbook. 

https://www.fcseagles.org/wp-content/uploads/2021/02/25-26-General-Information.pdf
https://www.fcseagles.org/wp-content/uploads/2021/02/25-26-Academic-Policies.pdf
https://www.fcseagles.org/wp-content/uploads/2021/02/25-26-Student-Behavior-and-Discipline-Code.pdf
https://www.fcseagles.org/wp-content/uploads/2021/02/25-26-Payment-Policy-1.pdf

